
• 
SESSION PLAN (2025-26) 

Class-llth  Su bject-LIBRAR1 
MONILI UNITS TOPICS COVERED 

THEORY PRACTICAL 

Jul-2.5 

UNIT I. Library, Information 
and Soddy— liar and Is 
implivotions 
Part A 

• Narita.) bleary  

• it trodut.. 
• Definition an Library 
• Popose of a Library 
• lanutions of a Ilion,' 
• hi f arnofion and I dairy 
. R fie of f (Maty in Mc develoontoft of Madera So iciv 
• Ca semi of Toney: Document, Suiff md Rears and their outer eriatiooetopa  
• Tr, pcs of Libraries rind their roles 

• A :1(10Srlin libraries 
• Si xmal libraries 

eta i 	il 	• 

standing the noel, iiittlittt art r• urn 	o 
• simian: Landing the role of Libor in Mitt, St 
• Undostandmg the eoneept or trillily 
• Understanding tlee various types of Libor. 
• Understanding of alteratives and hoot ions or I liveries or diff,,,,,,tii iiid, 

Employability Module 

UNIT I- Communkation Skills 

• her thwis of conc.. 
• ti•llrtilinitit,t,  ti•Yit-,  itliitt-titti aggressive, passive•aggressim, suhttusstrn. Listing 
* lir r'tag skills to Ike following: Sentence, Mose, Knits of Sentences Patty of Snnen<c, • 
Par: of Spoor, Articles, Cootmetion of a Par-rig-mph 

• Writingtms oral cons of rvrittee, 	and Itlittititil 	 titan 

do's and don'ts for avoid rig connon body lang.gerniabiles 
Observing and shoring cowmen ratio t Ivies of friend, tenchcn and family members and adapting 

the best resource 
ailole playa on compurnication shies 
•Donortstration and reenter of at ring sentarena and paragraphs on tapirs related to it 	subject 

Aug-25 

• 

UNIT I- Library, Information 
and Society—Role aind its 
implications 
Part B 

• Clanging tornats of libraries. Di 	a , Virtual and Hybrid 
• Digital Library 
• CI viractensties of a Digital Library 
• Virtual Library 
• CI taractenistic of s Virtual Library 
• Ithrid Library 
• Fire Laws of Library Soma and their implications 
• IS at Lawi Books are for use .  
• Second Law: Every Reeder hiaiho Book 
• Third law Every Boil: its Reader 
• Fourth LOW Save the Tine of the Reader 
• frib Law , Library is a Growing Organism 

• Unflostanding the concept of: Digital library, Vinual labory, ilyhrti Library 
• Understanding the concept of File larva of Library Science 
• Understanding the implication of Five laws on the functioning of Libraries 

• 
UNIT 2- Organization of 
Library Resources: &tat, 

Part A 

• Liaury Class 	bon theory 
• Be six of C141,101.111.1 
• Need of Library Claaailioation 
• Purpose and Importance of Classification 
• Cteoept of Main Class  
. Pacers  me M•ii.C1.5 
• APIPA Pattern for arrangement of document 
• Sabent features of SNOT &boos of Library Classification 
• Deavey Decimal Classification )DDC) 
• Colon Classification (CC) 	• 
• Fundamental Categories 

Students learn to understand about Library Classification: 
• Need, Purpole and Types 
• Main Classea • APUPA Patient 
Salient features: • DIX • CC 

EniployabRity Moduk 

UNIT 2-Self Management 
Skills 

• Describe the importance of dressing appropriately, looking decent and positive body language 
Di scribe the term grooming 

• Porpare a personal grooming checklist 
Dr scribe the techniques of self-exploration 

• ascribe the important factors that influence in Rant budding 
• laggekock, f„,,,, imh,,,,i, ,,,,,,,, work 

• Meaning and importance of time management — setting and prioitizing grata, creating a at:halide, 
making lists of tasks, balancing work and leisure, using different optitnimition tools to break large 
tasks into smaller tasks. 

• llemonstration of tingle sive approrunec and grr>nme 	poteonolity  
• Demonsfra tam of the ability to se ts explore 
• Group discuasion on civilities of:: good teurn 
• Group diminishw on strategics that ate adopted for [coin building and Rani work 
• Come on bane management 
• Checklist preparation 
• Todo-list preparation 

Sep-25 

UNIT 2- Organization of 
Library Resources: Basks 
Part B 	, 

• Lthraryi Cataloguing (Theory) 
• Libilay Catalog. Nod, Purpose and Importanee 
• Functions 
• Difference between Catalogue and the Bibliography 
• Items of Information required for cataloguing a document 

• Sot.' features or C0RrOStre Codes 
• Anglo — American Cataloguing Rules — 2nd Ed 
• Fedures of AACR-II 
• Organisation of AACR-II 
• Classified Catalogue Code (CCC) 
• Fir TOS of library Catalogue 

, 

Students learn to understand about Library Resource 
• Library Cataloguing, Need and Purposes 
• Cataloguing of Books and Non-Books material 
*Salient features of Cataloguing Code 
• Forms of Library Catalogue 

MID TERM 	T 0 
(16th SEPTEMBER 202 1st OCTOBER 2025) 

Oct-25 

UNIT 3- Reference and 
Information Sources 
Pam A 

• References and Information So 
• Reit:ranee Sources: Definition 
• Rt Monne and Information Soutoos t Types 
• Primary Sources 
• Smondary Sources 
• Lariats,  Souza. 

• Understanding the concept of Refervn 	rid infmnation Sources  
• Chart out: Reference and informaton mous, undo v 	. eategrx  es 

Employability Module 

UNIT 3- ICT Skills 

rrocirvisifts''' 	0'r ' • introduction to word proces sing. 
• Software packeges for word processing, 
'Opening and exiting dye ward precessor, 
• Calving a document 

• Riling text • Wrapping and aligning the text • Font Sit, type and fact. 
• Helier and Foot.. • Auto correct • Numbering and bullot • Creating table 
• Finn. and replace • Page numbering • Printing document • Saving a doe.eru in various formats 

[demonstration and practice of thc I: Rowing: 
• Listing the Rana. of word processing 
• Listing the software packages fur word processing 
• OptilifIgatIdt/di tilt MCI pii1C.,Sitlf 	. 	- 
• Creating a decument 
Demonstraticm and practicing the following: 
• Editing the text  
• Word wrapping and alignment 
• Charlging font type, situ and face 
• inserting header and footer 
• Rernoiing header and Loner 
• t hing antororrect option 



• 
• Understanding Detinition, Newt. Pumose and fimaiate 01 Rt. 	Section 
• Understanding of scope and features of online reference sonars. 
• Chart out: NOOd.CRCf31,11fE Gdicomm 1),:v01,17,11,1-31 mid ns Poliny porporm artd fwmtkws. 
• Chart out. Scope, leatures and am liability of on line is Femme siemens. 

UNIT 3- Reference and 
Information Simms. 
Pan B 

Non-24 

• t < tegntsas of References and Id 	tii 
• Pis rews. Collection: Purge. 
• I ntlnpnmt eta Referenoc Collotion 
• (akieskion Analysis 	 ' 
• lolimmort Planning 
• Evaluation of Refercriin Sources 
• GI assi rioation of Rennet. Semmes 
•Lig)mloparsha 
• [Xenon:Inca 
• Ttiagraphicwi Sources 
• fel lases 
• ihnirbooks 
• I/roar:rim 

tint: 	Ally Madam 

UNIT Entrepreneurial 6kil/5 

• Values in gencol and enticpremminal value, 
• Eutxeprennnonel value otirglation with Inspect to innokatistimm. indermulertre, outs6snding  

pc:firmer. and respect fix work 
• ),,,tandea in gmend and artrievonsunist attitudes 
• Using imagination/ tutuition 
• Trawl:eau to take moderate risk 
• El rivying freedom of teeprassioa and mu. 
• frwking fur ono:rano opportunities 
• Believing that Kt um change the earviresurrimt 
• fr mlireing situation and planning action 
	to 

• Listing of entreprowurial return by the students. 
• Otenip work on identification of entimxidwurial wbws and their roles altarlisting  

311,tiqii of successful entremterteur 
• Exhibiting entrepreneuriai values in len breaking. rapport building, group work and home 
assignments. 
• Pup aring a bairn factors that 	al littHic in general and muroptimeurial attitude 
• Demonstrating and identifying own entreprmieurial attitudes during the following miero lab 

actisitiim like thee:oath:appreciation test 
• Preparing a short write-up on "who :int I" 
• Take up a product and suggest him its flartintas can be imprmvil 

UNIT 4- Computer 
Applications ha Libraries: 
Bask, 
Part A 

Dee-25 

• Computer Hardware fora library 
• l)mktop computers, Computer Hardware, Central Processing Unit (CPU), Motherlmard, 
Hard Dim, RAM,ROM, VDU, Keyboard, Mouse 
• Stever 
• Print= and their ripe. 
• Siwriners 
• thin Code Tectmology 
• REID - Radio Frequatcy Identification Technology 
• Modem 
• :twitches 

• !vain sectors of green economy- E-waste management, green transportation, renewal energy, green 
construction, water management 
• Policy initiatives for greening economy in India 
• Stakeholders in green oxmorny 
• !tile of government and private agencies in greening mitre, buildings, tentMiro, industry, tvinsport, 
of:y  v+hL-moan wa tre muvnn,oia a aanntUrw wren f rte I. 	1 Palnmrr  

• Understanding the importance of ICT components used in libranes 
• Understanding Library Automation: Concepts and Application 
• Meaning of ICT, its hunlwam components, and Omit utility. 
• Meaning and purpose of Library Autorninion 

Preparing a poster on any one of the seek es ofgreun economy 
Writing a Imbpage esmy on Mom, taut inittitehes taken in India for promoting green economy 
Preparing posters on green SectomiAreas: cities. buildings. tourism, industry, transport, renewallo 

dingy, wage managmnent. agriculture, wine:, lie nuts and fisheries 

Employability Module 

UNIT 5- Green Skills 

WINTER BREAK 
CI JAN 2026-16th JAN 2026) 

• Understanding Internet, Intninch Searel g nes.e-nrail and Database. 
• Concept and utility cif Internet, Intranet, to rah engines, e-mail, and Datalmse. 

Jan-20 UNIT 4- Computer 
Application, in Libraries: 
Basks 
Part B 

• library Automation 
• Need and Purpose and Importance 
• Mad for library automation 
• Areas of Automation in Libraries 
• lhoblems in implementing automation 
• C liana for choosing library automation software 
• liar of Web-bared Communication System 
• Irternet 
• I listory of Internet 
• Salient features of intent 

Ir nanet 
• Smirch Engine 
• Email 
• lifDatabase 
• Bibliographic Database 
• Fill-text databases 
• Numerical and Sustiatical Dithsbase, 
• Images Database 
• Audio Database 
• ',rider: Database 

Feb-26 REVISION 

N12,26 ClBSE/ANNUAL EXANUNATION 2024 
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